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Preface

USING JSAS IN
ADMINISTRATOR
MODE

The Administrator Modegives the Principal, as well as others, acce$srtos not
available to others at the school. This mode @pdssword protected as explained in
thelnstallation & Setup Manuah Chapter 3 on page 58. When you access thigmod
all the buttons available ifieacher Modés also available, along with additional buttons.
Some of the buttons availableAdministrator Modeare also explained in the
Installation & Setup Manual



Administrator Mode
1. To access thAdministrator Modeclick on theAdministrator Modébutton shown
in Figure 0.1 below

1 SRY |+ @ @ 45| Tay e =%|g @s- 0
Ministry of Education, Youth and Culture
Jamaica School Administrative System

13091 | | Hazard Primary ‘
MAIN MENU

Forms to Enter and Maintain Forms to Yiew Reports and
Information with: other Wtilities:

Aftendance Summary

Administratar
Mode

NG OUT Logged in as: ¥** NOT LOGGED IN *¥# EXIT
Tescher Modei|
. ‘ i [ Thursday, April 28, 2008 L1

Figure 0.1

2. The Administrator Mode Form will appear asking floe password, as shown on
Figure 0.2, if created as explained in thstallation & Setup Manuabn page 58.

Minigtry of Education, Youth and Cultuwe
Jamaica School Administvative System
[13091 || Hazard Primary School ]
MAIN MENU

Forms to Enter and oms to View Aeports and

uam..f.........i.,...,..._ JS A S 6 . 0 g Eo

Antendance Summarn

Please type Password

and press EINTER or 2
click STOP to quit.

Logged in as: *** NOT LOGGED IN *** EXIT
Thursdey, Februan 13, 2004 L

Admaitraor | Teacher Moge | 105 OUT

Figure 0.2



3. Pres£nteron the keyboard and the form shown in Figure (lBappear.

M- W &eT |8 RS
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e A B e | B

Ministry of Education, Youth and Culture
Jamaica School Administrative System

13091 | |

Hazard Primary

Information withs

Fecord Student Attendanc)

Class and Student
Information

School Information and
Setup

Teacher Information

Student Entolrment Records

Create Classes and
Manage Registration

Principal's Page

‘Administrator |
Mode Teacher Mode

LOG OUT
NOW

MAIN MENU

JSAS 6.0

Logged in as: *** ADMINISTRATOR ***

Thursday, April 28 2005

Figure 0.3

Forms to Yiew Reports and
other Utilities:

Reparts Menu

Attencance Summany

Summatise Aﬁendﬁh\
Data

Electranic Export of Schoal
Census Data

Backup the Database

Recover a Backup of th
Database




Clihhap t €y

PRINCIPAL'’S PAGE

ThePrincipal’'s Pageis one of many reporting aspects of this softwdteeports at the
school level, teacher level, and the grade leVéis report shows the levels of the
classes and where improvements can be made.

CONTENTS
Principal’s Page

Setting Up the Principal’'s Page for Report Generati
Charts and Reports for a Particular Class

School Summary Graphs and Reports

Electronic Export of National Assessment Prograniraga
The Record Teachers Attendance Form

Generating Teacher Attendance Summaries



Principal’s Page

ThePrincipal's PageForm displays buttons that produce a variety pbres. These
reports are categorized by teacher and by class.

Setting Up the Principal’s Page for Report Generatn
Click on Principal’'s Page as circled in red in Feyd.1.

TR " [y | e WE | R = WE
Ministry of Education, Youth and Culture
Jamaica School Administrative System

L &V

13091 | | Hazard Primary |
MAIN MENU

Forms to Enter and Maintain
Information with:

Record Student Attendance

Class and Student
Infarmation

Schoal Information and
Setup

Teacher Information

Student Enrolment Recards

Create Classes and

JSAS 6.0

Forms to View Reports and
other Utilities:

Reports Menu

Aftendance Summary

Summarise Atendance
Data

Electranic Expart of School
Census Data

Backup the Database

Recover a Backup of the

W Database
~
< Principal's Page
‘Administrator | Teacher Mode | LOG OUT uclif
....Mode NOW Thursday, April 28, 2005 | e

Figure 1.1

1. The page defaults #ll Grades A School YeaandTermmust be selected. Select
the School YearTermand a specifi€radeby clicking on the down arrow list
boxes. (Figure 1.2)
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JSAS Principal's Page
T erm Grade Record Teacher
(([2000-2001 - J[Christmas =][ -] (3 All Grades Aitpdee

Enrolment: 2:«:\65 = Bowen, Mrs. Hyacinth
Classes: 21 o mradsrea Grade 1 General Primary Education

[Grade 1 Bowen, Mrs, Hyadinth

[Grade 1 Edwards, Miss Juina &
lGrade 1

[Gradz 1 Oweens, Mirs, Rose M

[Grade 2 Anderson, Miss Leila A

(Grad= 2

|Grade 2 Palmer, Mrs, Paulette P
[Grad= 2 Ricketts, Miss Winsome R,
|Grade 3 Pitter-Thomas, Mrs, Saria
[Grad= 3 Riley-Frarcs, birs, Velmare k.
lGrade 3 Walters, Mr, Leon B

|Grad= 4 Edwards, Miss Madine .
[Grade 4 Miler-Erightly, Mrs. Sherine A
(Grad= 4 Michell, birs, Verna P

[Grade 4 Thermas, Miss Sheron P
[Grad= S Atkinsor, Mrs. Winsame 1
[Grade 5 James, Miss Marsha A

lGrad= S Wilson, Miss Carol

[Grade & Beasan, Mr, Byron M

|Grad= & McKenaie, Miss Simone ML
|Grade & Richards - Hibbert, Mrs. Margaret 11

This Class Historical

" Historical Average
t Class Final Grades | e o ‘
Class Attendance Teacher Class
’r Dats Attendance History

2000-2001 School Summary Graphs and Reports

Grade 1
Readiness

Mathematics

arade 4 ]

Grade 3
Language Arts Literacy

2000-2001 Attendance
Christras Term ALL GRADES

Electronic Export of National &ssessment Progiamme Data
For the 2000-2001 School Year

Date of Test:
Grade 1 Grade & G Grade 4
_ |l Readiness Language Arts [ Mathematics Literacy

— Refurm to
Thursday, Apil 28, 2005 Main Menu

Figure 1.2
2. The information will appear as shown in Figure 1.3.

(B &RV e e

JSAS 4 Principal's Page

School Year  Term Grade Record Teacher
2000-2001 ~][Christmas ~ - m.ades /\ Attendance

Bowen. Mrs. Hyacinth
Grade 1 General Primary Education

Enrolment:
Classes: 21
lGrade 1 Bowen, Mrs, Hyacinth
Grade 1 Edwards, Miss Julira 8

Grade 1

Grade 1 Owens, Mrs, Rose M

lGrade 2 Anderson, Miss Leila &

Grade 2

Grade 2 Palmer, Mrs. Paulette P

Grade 2 Ricketts, Miss Winsome R.

Grade 3 Pitter-Thomas, Mrs. Sonia

Grade 3 Riley-Francis, Mrs, Velmore R
Grade 3 Walters, Mr. Leon B

Grade 4 Edwards, Miss Nadine &,

(Grade 4 Miller-Brightly, Mrs, Sherine &
Grade 4 Mitchell, Mrs, Werna P

Grade 4 Thomas, Miss Sheran P

Grade 5 Atkinsan, Mrs. Winsome 1

Grade 5 James, Miss Marsha A&

(Grade S wilson, Miss Carol N

Grade & Beason, Mr. Byran M

Grade 6 McKenzie, Miss Simane ML

Grade 6 Richards - Hibbert, Mrs, Margaret M

This Class Historical

Historical Average
Class Grades

Class Final Grades ‘

Data Attendance History

‘ Class Attendance ‘ Teacher Class ‘

2000-2001 Schaol Summary Graphs and Feports

Grade 1
Readiness

Grads 3
Language Arts

2008-2001 Attendance
Christmas Term ALL GRADES

Electonic Export of National Assessment Frogramme Data
For the 2000-2001 $chool Year
Date of Test

Grade 3
Mathematics

Grads 4
Literacy

Grade 1 Grade 3
Readinsss Language firks Mathematics Literacy

ade 3 ‘ Grade 4 ‘

— Return o
Thursday, April 28, 2005

Figure 1.3



The following data appears next to each teacharsenusing the colour-coding key:

* TheDays Attendance Recorda@pears as follows: Blue=90% or better,
Green=80% - 89.99%, Yellow=70% - 79.99%, Red=Lbas {70%.

* TheAverage Class Sizhows the average number of students that wehein
class for the term: Blue = 20 or less, Green =@1Y2llow = 31-40, Red = 41 or
more.

* TheAttendance %hows the percentage of attended days of the fdatse term:
Blue=90% or better, Green=80% - 89.99%, Yellow=70%8.99%, Red=Less
than 70%.

Charts and Reports for a Particular Class

The buttons located to the right of the class bsesused for charts and repoff$ass
Final Grades, Historical Average Class Grade, Claseendance Data and Teacher
Attendance History

» Each form will have akxit Formbutton to close this report. (Figure 1.4)
» Each form has a printer icon beside Ext Formbutton to print the reports.

2001-2002 Christmas Bowen, Mrs. Hyacinth Grade 1 General Primary Education
Session

] ™ Session 1

| ™ Session 2

] & Bokh Sessions |  Bothsexes: Both sessions
146 Class Sessions Recorded 73% DOwverall Attendance

Aftendance % | 3% | B2% FT% To% | 6% =3 l ExitEarns

Sesslons | 28 30 30 I 2a |\.*® A

Figure 1.4

\‘
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JSAS

School Year Term Grade

120l]l]-2l]l]1 j][ﬁhlislmasd]

=] % All Grades

Principal's Page

Record Teacher
Attendance

Enrolment: Bowen, Mrs. Hyacinth
Classes: 21 Grade 1 General Primary Education
Grade 1 Bowen, Mrs, Hyacinth ; e
This Cl. Historical
Grade 1 Edwards, Miss Julina B i SR
Grade 1 . Historical Average
Class Final Grades
Grade 1 Owernis, Mrs, Rose M Class Grades
Grade 2 Anderson, Miss Leila &
Grade 2 Class Attendance Teacher Class
Grade 2 Palmer, Mrs. Paulette P Data Attendance Histary
Grade 2 Ricketts, Miss Winsome R
Grade 3 Ritter-Thomas, Mrs, Sonia
Grade 3 Riley-Francis, Mrs, Yelmore R
Grade 3 ‘Wwalkers, Mr, Leon B 2A00- ummary Graphs and
Grade 4 Edwards, Miss Madine 4.
Grade 4 Miller-Erighthy, Mrs. Sherine & Gra;le 1 ‘ Grade 3_ e 4 l
Grade 4 Mitchel, Mrs, Verna P Readiness ts Mathematics cY
Grade 4 Thomas, Miss Sheron P 4
Grade 5 Atkinson, Mrs, Winsome 1 2000-2001 Attendance
: Christ Term ALL GRADES
Grade 5 James, Miss Marsha & SRR
Grade 5 Wilson, Miss Carol M
Grade &  Beason, Mr. Byran M Electronic Expart of National Assessment Programme Data
Grade 6 Mckenzie, Miss Simone ML For the 2000-2001 Schoal Year
Grade 6 Richards - Hibbert, Mrs. Margaret M T
Grade 1 Grade 3 Grade 3 Grade 4
i Readiness Language Atts IMathematics Likeracy
= -

3. TheClass Final Grade$utton shown in Figure 1.5 displays a chart of the
distribution of the final average grade by sextfa term. (Figure 1.6)

Thursday. Apri 28 2005

Return to
Iain Mernu

Figure 1.5
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-JSAS | . - .P.rincipal's Page

g
School Year Term Grade Record Teacher L‘ Eib i
12000_2001 j“:hlislmast = S — A dance. Chilli o 2R,
2000-2001 Christmas Bowen, Mrs. Hyacinth Grade 1 General Primary Education
Enrolment: Distribution of Final Average Grades

Classes: 21 Davs Atkendance R by Student Sex
Grade 1 Bowen, Mrs, Hyacinth
Grade 1 Edwards, Miss Julina B
Grade 1 B Male E Female
Grade 1 Owens, Mrs, Rose M

Grade 2 Anderson, Miss Leila &

Grade 2

Grade 2 Palmer, Mrs, Paulette P
Grade 2 Ricketts, Miss Winsome R
Grade 3 Pitter-Thomas, Mrs, Sonia
Grade 3 Riley-Francis, Mrs, Yelmare R
Grade 3 Walters, Mr, Leon B

Grade 4 Edwards, Miss Madine 4,
Grade 4 Miler-Brightly, Mrs. Sherine &
Grade 4 Michell, Mrs, Verna P

Grade 4 Thomas, Miss Sheron P
Grade & Atkinson, Mrs, Winsome 1
Grade 5 James, Miss Marsha &

Grade 5 Wilson, Miss Carol I

Grade & Beason, Mr. Byron M

Grade & McKenzie, Miss Simone ML
Grade 6 Richards - Hibbert, Mrs. Margard

% of each sex obtaining score shown

Males: 18 Male Average: 41.28
Fermales: 22 “emnale Average: 50.36
Total: 40 Total Average: 46.28

S Return o
Thursday, &pril 28, 2005 I¥ain Menu

Figure 1.6

4. TheClass Attendance Datautton shown in Figure 1.5 displays a chart that
shows the attendance pattern for the class foteis. (Figure 1.7)
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JSAS Principal's Page

School Year  Term Grade Record Teacher
12000-2001 j]l:hlislmas jj L LLICALLE

2000-2001 Christmas Owens, Mrs. Rose M Grade 1 General Primary Education

Enrolment: Student Sex Session

Classes: 21 Days Atterda ™ Males " Session 1

Grade 1 Bawen, Mrs. Hyacinkh ¢ Females T Session 2

Grade 1 Edwards, Miss Julina B = n 7
Grade 1 BothoesHons Both sexes: Both sessions

Grade 1 Cwens, Mrs. Rose M
Grade 2 Anderson, Miss Leila & .
iz 144 Class Sessions Recorded 69% Overall Attendance
Grade 2 Palmer, Mrs. Paulette P
Grade 2 Ricketts, Miss Winsome R,
Grade 3 Pitter-Thomas, Mrs, Sonia
Grade 3 Riley-Francis, Mrs, Yelmore
Grade 3 Walters, Mr. Leon B

Grade 4 Edwards, Miss Madine A,

Grade 4 Miler-Brightly, Mrs. Shering ~—

Grade 4 Mitchel, Mrs, Verna P

Grade 4 Thomas, Miss Sheron P —
Grade 5 Atkinson, Mrs, Winsome

Grade 5 James, Miss Marsha &

Grade 5 Wilson, Miss Caral B

Grade &

Beason, Mr. Byron M
Grade 6 Mckenzie, Miss Simone ML

%

Grade & Richards - Hibbert, Mrs. M3 Mon Tue Wed Thu Fri
atendance % [ 7% | [ 74w | [ 73w | [ 7w | [ 2% | & | ExitForm
Sessions | 2zs | a0 | [ =@ | [ao | [ = |

- ~ e Eeturn o
Thursday. &pril 28, 2005 Pain Menu

Figure 1.7

NB: This chart can be modified to show the attendancenpatbr either male or female for both
sessions or either session 1 or session 2. To modifgttait click the appropriate check box under
Student Sex and Session.

5. TheHistorical Average Class Gradédmitton shown in Figure 1.5 displays a form
that shows the average grades for all the clabs¢shis teacher has taught at the
school. (Figure 1.8)

10
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JSAS P.rinci-pal's Page

Record Teacher
Attendance

School Year Temm
12000-2001 j}l:hlislmas -

Pitter-Thomas, Mrs. Sonia - Historical Average Final Grades
Enrolment:

Classes: 21 Cayz Ve Term Grade Subject

Grade 1 Bowen, Mrs. Hyacink]  2001-2002 Sunuer Grade 3 General Primary Education
Grade 1 Edwards, Miss Julina]  2001-2002 Easter Grade 3 General Primary Education
Grade 1 Z001-200Z Christmas Grade 3 General Primary Education
(Gtade I  Owens, Mrs, Rosg Mi  Z000-2001 Summer Grade 3 General Primary Education
Grade 2 Anderson, Miss Leila| 2000-2001 Easter Grade 3 General Primary Educacion
Grade 2 2000-2001 Christmas Grade 3 General Primary Education

Grade 2 Palmer, Mrs. Paulett:
Grade 2 Ricketts, Miss Winsol
Grade 3 Pitter-Thamas, Mrs.
Grade 3 Riley-Francis, Mrs, ¥
Grade 3 Walters, Mr, Lean B
Grade 4 Edwards, Miss Nadin
Grade 4 Miller-Erightly, Mrs. 3
Grade 4 Mitchell, Mrs. Verna
Grade 4 Thomas, Miss Sheror]
Grade 5 Atkinson, Mrs, Winsd
Grade 5 James, Miss Marsha
(Grade 5 Wilson, Miss Carol N
Grade & Beason, Mr. Byron

Grade 6 Mckenzie, Miss Simor]
Grade 6 Richards - Hibbert,

Exit Form

= e Return o
Thursday, April 28, 2005 Pain Menu

Figure 1.8

6. TheTeacher Class Attendance Histdomytton shown in Figure 1.5 displays a
form that shows the average attendance for maesles, total and the days
recorded. (Figure 1.9)

11
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JSAS

School Year

Tem

Principal's Page

Record Teacher

Grade

]2000—2001 j1l3hlislmas -

Attendance

Enrolment:

Classes: 21 Davs &
Grade 1 Bowen, Mrs, Hyacint
Grade 1 Edwards, Miss Julina
Grads 1

Grade 1 Cwens, Mrs, Rose M|
Grade 2 Anderson, Miss Lela
Gradz 2

Grade 2 Palmer, Mrs, Pauleth
Grade 2 Ricketts, Miss Winsol
Grade 3 Pitter-Thomas, Mrs,
Grade 3 Riley-Francis, Mrs. i
Grade 3 Walkers, Mr. Leon B
GGrade ¢ Edwards, Miss Nadin
Grade 4 Miller-Erightly, Mrs. 3
Grade ¢ Micchell, Mrs, Yerna
Grade 4 Thomas, Miss Sheror]
Grade 5 Atkinson, Mrs. Winsg
Grade S James, Miss Marsha
Grade 5 Wilson, Miss Carol M
Grade & Beason, Mr. Byron
Grade & McKenzie, Miss Sirmor)
Grade & Richards - Hibbert,

Average Attendance Days

ear Term Grade Subject Male  Female Total Recorded
1% T4% 2% 24
Z001-Z00Z Easter Grade 3 General Primary Educatcion Ta% Ta% Ta% 45
Z001-200Z Christmas Grade 2 GCeneral Drimary Education 71: [  7o: 7z
z000-2001 Sunmer Grade 3 General Primary Education 74w 7B 45
Z000-Z001 Easter Grade 3 General Primary Education T3% 7% B3
z000-2001 Christuas Grade 3 General Primary Education TE% 7By 74
Exit Form

hd|

"Thursaa_y, .Ap_nIHE-E.,Q 05

Figure 1.9

12

Return o
Main Menu




School Summary Graphs and Reports

The buttons below th€harts and Reports for a Particular Clasattons are used to
generate reports for the overall performance okthdents within a grade or for the
entire school:Grade 1 Readines&rade 3 Language Art§&srade 3 MathematigsGrade
4 LiteracyandTerm Attendance (term dependent)

- L e e el i = R

JSAS Brineipals Page

School Year Term Grade Record Teacher
[2000 2001 |[Christmas -] | | ) All Grades Bttardia

Bowen. Mrs. Hyacinth
Grade 1 General Primary Education

Enrolment:

Classes: 21 Days Atkendance Recorded
Grade 1 Bowen, Mrs, Hyacinth

Grade 1 Edwards, Miss JUlina B
Grade 1

Grade 1 Owens, Mrs. Rose M

Grade 2 Anderson, Miss Leila &

Grade 2

Grade 2 Palmer, Mrs, Paulette P
Grade 2 Ricketts, Miss Winsome R.
Grade 3 Pitter-Thomas, Mrs, Sonia
Grade 3 Riley-Francis, Mrs. Velmore R
Grade 3 Walters, Mr. Leon B

rade 4 Edwards, Miss Madine A,
Grade 4 Miller-Brighthy, Mrs, Sherine &
Grade ¢ Mitchell, Mrs, Verna P

Grade 4 Thomas, Miss Sheran P
Grade 5 Atkinson, Mrs, \Winsome J
Grade S James, Miss Marsha &

Grade & Wilson, Miss Carol N

Grade & Beason, My, Byron M

This Class Hiztorical

ﬁ Class Final Grades

Historical Average
Class Grades

cher Class
dance History

2000-2001 ool Summary Graph® and Feports

=P Grade ! Grade 3 Grade 3 Grade 4
| Readiness Language Arks Mathematics Literacy
2000-2001 Attendance
Christmas Term ALL GRADES

Electronic Export of M atioril Aszessment Programme Data

Grade 6 Mckenzie, Miss Simone ML Far thel hool Year
Grade & Richards - Hibberk, Mrs. Margaret M Date of
Grade 1 Grad Grade 3 Grade 4
Readiness Languar lathematics Literacy

1._ |

T hulsaay, Apnl.2-8., 2005 Sz?:m;iu
Figure 1.10

1. TheGrade 1 Readinedsutton shown in Figure 1.10 generates the repava in
Figure 1.11, which shows the performance of alldfuglents in Grade 1 that were
tested. This chart breaks down the student perfocsan each category in which
they were tested.

13



File Edt Foemat Wew Query Tools Window Help |- =]

JSAS School and, Classy Tnfor mation

School Year Tes Distribution of Grade 1 Readiness Inventory scores for the 2001-2002 School Year

2001-2002 - |[Chri
Yisual Mobor Coordination ¥isual Perception
e _mb_
Enrolment: 145 Eilon Maste
12 BElear Mastery Ellon Mastery Elear Mastery
o i | | |
Grade 1 Bowen, Mrs Fh 10

Grade | Edwards, Mk 25%
Grade | Owans, Mrs

Grade 1 Sclomon, M4

8% 7%

Auditory Perceplion Number Knowledge and Letter Knowledae
N=124 = 12%
8 lion Mastery mliear Mastery | | | [mHon Mastery m Near Mastery mMastery|

9%

3%

Return o
Thursday, Februa 13, 2004 [z Meni |

Figure 1.11

2. The other three button&rade 3 Language Art&rade 3 Mathematicand
Grade 4 Literacygenerate similar reports.

3. TheTerm Attendancbutton shown in Figure 1.10 generates the sumgragh
shown in Figure 1.12. The summary graph can dispindance in separate
sessions or both and combine both genders or defyara

14
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JSAS Principal's Page

School Year  Term Grade Record Teacher i

[2000-2001_[[Christmas < ]| T Aftendanre. L i
Attendance Summary Graph for 2000-2001 School Year, Christmas Term, ALL GRADES

Enralment: Student Se» Session

Classes: 21 [Bays attendar " Males " Session 1

Grade 1 Bowen, Mrs, Hyacinth  Females i Session 2

Grade 1 Edwards, Miss Juling B & FER & 3

Grade 1 oty Boti Seesions Both sexes: Both sessions

iGrade 1 Owens, Mrs, Rose M L

Grade 2 Anderson, Miss Leila &

rade s 74% Overall Attendance

Grade 2 Palmer, Mrs. Paulstte P
iGrade 2 Ricketts, Miss Winsome R,
Grade 3 Fitker-Thomas, Mrs, Sania
Grade 3 Riley-Francis, Mrs, Velmore
rade 3 Walters, Mr. Leon B

iGrade 4 Edwards, Miss Nadine A.

iGrade 4 Miller-Brightly, Mrs. Shering| == —

Grade 4 Mitchell, Mrs, Yerna P

Grade 4 Thomas, Miss Sheron P —A TR, ——

Grade 5 Atkinsor, Mrs. Winsome 1

Grade S James, Miss Marsha & e A
Grade 5 Wilson, Miss Carol N

Grade 6

Beasaon, Mr. Byron M
Grade 6 McKenzie, Miss Simone ML
Grade 6 Richards - Hibberk, Mrs. Ma Mon Tue

[ 7e% [ &% | & | ExitForm

N
N

N\
\

attendance % | 78%

.:I'hurs-dqy, ;&p_ril.Z-S:.Z.D-D.E I\iz?:rl\rjﬂiu
Figure 1.12

4. TheAll Gradescheckbox circled in red on Figure 1.13 gains aste€harts and
other reports on all the classes in the school.

15
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JSAS Principal’'s Page
School Year Temm Grade Record Teacher ‘
[2000-2001 - [Christmas ~]] =15 All Grades Attendance

Erivalniint lverage Class Size
Classes: 21 Davs Attendance Recorde
Grade 1 Bowen, Mrs. Hyacinth
Grade 1 Edwards, Miss Julina B
Grade 1
Grade 1 Owens, Mrs. Rose M
Grade 2 Anderson, Miss Leila A
Grade 2
Grade 2 Palmer, Mrs. Paulette P
Grade 2 Ricketts, Miss Winsome R,
Grade 3 Fitter-Thamas, Mrs, Sonia
Grade 3 Riley-Francis, Mrs, Yelmore Bt
Grade 3 Walters, Mr. Leon B
Grade 4 Edwards, Miss Nadine &,
Grade 4 Miller-Brightly, Mrs. Shering A
Grade 4 Mitchell, Mrs, Yerna P
Grade 4 Thomas, Miss Sheron P
Grade S Atkinson, Mrs, Winsome 1
Grade 5 James, Miss Marsha A
Grade S Wilson, Miss Carol M
Grade & Beasor, Mr. Byran M
Grade 6 Mckenzie, Miss Simone ML
Grade 6 Richards - Hibbert, Mrs, Margarst M
-

Thursday, April 28, 2005

Bowen. Mrs. Hyacinth
Grade 1 General Primary Education

This Class Hiztorical
Historical Average

Class Final Grades Class Grades

Class Attendance
Data

Teacher Class
Attendance Histary

2000-2001 5 chool Surmary Graphs and Reparts

Grade 1
Readiness

Grade 3
Language Arts

Grade 3
Mathematics

Grade 4
Literacy

2000-2001 Attendance
Christmas Term ALL GRADES

Electronic Export of M ational Assezsment Programme D ata
For the 2000-2001 School Year

Drate of Test:
Grade 1 Grade 3 Grade 3 Grade 4
Readiness Language Arts Mathematics Literacy

Return o
Main Menu

Figure 1.13

The two arrows (circled in blue on Figure 1.13jHe side of the class listings are
used to navigate back and forth through the listcimess reports pertaining to

specific teachers.

16



Electronic Export of National Assessment Programm®ata
This section of th@rincipal's Pagegives access to the schodlational Assessment
Testsand exports them to a Microsoft Excel spreadsaeetstored in memory (i.e. hard

drive, CD-ROM, DVD).

1. Click on theGrade 1 Readined8utton as shown in Figure 1.14.

HESRy | ina s | sz

5 5 e[ | B e -

JSAS

School Year Temm Grade
]2000—2001 j}ﬁhlislmasdi

=] (® Al Grades

Principal's Page

Record Teacher
Attendance

Enrolment:
Classes: 21 [Days Attendance Recorded

Grade 1 Bowen, Mrs, Hyacinth
Grade I Edwards, Miss Julina B
Grade 1

Grade 1 Owens, Mrs, Rose M
Grade 2 Anderson, Miss Leila A
Grade 2

Grade 2 Palmer, Mrs. Paulette P
Grade 2 Ricketts, Miss Winsome R.
Grade 3 Pitter-Thomas, Mrs, Sonia
Grade 3 Riley-Francis, Mrs. Yelmore R
Grade 3 Walters, Mr, Leon B

Grade 4 Edwards, Miss Nadine &,
Grade 4 Miller-Brightly, Mrs, Sherine &
Grade 4 Mitchell, Mrs, verna P

Grade 4 Thomas, Miss Sheron P
Grade 5 Atkinson, Mrs, Winsome 1

Grade 5 James, Miss Marsha &
Grade 5 Wilson, Miss Carol N

Grade 6 Beason, Mr. Byron M

Grade 6 Mckenzie, Miss Simonie ML
Grade & Richards - Hibbert, Mrs. Margaret M

Bowen, Mrs. Hyacinth
Grade 1 General Primary Education

This Class: Historical

Historical Average

Class Final Grades Rl

Teacher Class
Attendance History

Data

+
lass Attendance
| -

2000-20071 School Sumnmary Graphs and Reports

Grade 3
Mathematics

Grade 3
Language Arts

2000-2001 Attendance
Christmas Term ALL GRADES

Electonic Expart of Mational Assessment Programme D ata

Grade 1
Readiness

Grade 4
Literacy

Grade 3 Grade 3
Language Arts Mathematics

Grade 1
Readiness

Thursday, &pil 26, 2005

For the 2000-2001 5chool Year
Grade 4
Literacy:
Return o
Main Menu

Figure 1.14

2. A calendar screen will appear prompting for theedstthe test. (Figure 1.15)

a. Click on the calendar icon, Figure 1.20, and the po form appears.

b. The day, week, and month navigation buttons naeitfathe appropriate
date. Use the arrow keys beside these buttorisddtfe date needed to

mark the attendance.

3. Click on theUse the Date Selectduitton.
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School Year

JSAS

Term Grade

]2000-2001 j}l:hlislmasji

=] {5 All Grades

Principal's Page

Record Teacher
Attendance

Bowen. Mrs. Hyacinth

o 4] 0]

2000

Week ﬂ ‘!J

Su Mo Tu We Th Fr Sa

, Month _ﬂ ‘!J

@l% s 6 7 5 9

o1t 12 13 14 15 16

17 18 19 200 21 22 23

27 28 29 30

Use the Date
Selected

Grade 1 General Primary Education

torical
Bl Average
Grades

er Class
nce History

Grade 4
Literacy

w [

Christmas Term ALL GRADE!

For the 2000-2001 School Year

] Average Class Sizef| Attendance % 4
EII’II'D|mEnt.21 = 9 h;m S
we Attendance Recorded] T3% || TT%0
Grade 1 Bowen, Mrs, Hyacinth .
Grade 1 Edwards, Miss Julina B
Grade 1
Grade 1 Owens, Mrs. Rose M
Grade 2 Anderson, Miss Leila & September
Grade 2
Grade 2 Palmer, Mrs, Paulette P
Grade 2 Ricketts, Miss Winsome R,
(Grade 3 Pitter-Thomas, Mrs, Sonia
(Grade 3 Riley-Francis, Mrs, Yelmore R
Grade 3 Wialters, Mr, Leon B
Grade 4 Edwards, Miss Nadine &, 24 25 26
Grade 4 Miller-Erightly, Mrs. Sherine &
Grade 4 Mitchell, Mrs. Yerna P
Grade 4 Thomas, Miss Sheron P
Grade 5 Atkinsom, Mrs, Winsome 1
Grade 5 James, Miss Marsha &
Grade 5 Wilson, Miss Carol N
Grade £ Beason, Mr. Byron M
Grade £ Mckenzie, Miss Simonie ML
Grade & Richards - Hibbert, Mrs. Margaret M

Date of Test:

Grade 3
Mathematics

Grads 3
Language Atts

| Grade 1
_ Readingss

Electronic Expart of Mational Assessment Programme D ata

Grade ¢
Literacy

4

4.

Thursday, Apil 28, 2005

Figure 1.15

Feturn to
Iain Menu

A Savedialog box will appear asking for a directory pa@imce the document is
saved, it can be imported into Microsoft Excel orGpen Source software, such
as Open Office. (Figure 1.16)
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J

Browse for Folder

School Y4 Select a folder where the Grade 1 Readiness Inventory dats Record Teacher
5000200 For 2000 will be exported ko, Attendance
= & ckhop ol
Enrolmer] AL Bawen. Mrs. Hyacinth
Classes: Grade 1 General Primary Education
g::;: 1 This Class Historical
Grade 1 Shared Documents ﬁ Class Final Grades ‘ HistcalgigglG»?;zgzge ‘
[Grade | | {5 avarnell's Documents ==
[Grade 2 G- My Metwork Places
Grade 2 | Awsareness & Intuition (Part 11)_files * Class A[E:i:dance Atg;ladc::crec}‘-‘i?:tsur
Grade 2 |3 Awareness & Intuition_Ffiles I
Grade 2 LI dackan choff 35
Grade 3 2 _| *
Grade 3
Grage 3 Gk 2000-2001 Sehool Surmmary Graphs and Reports
Grade 4
Grade 4 Grade 1 Grade 3 Grade 3 Grade 4
Grade 4 Mitchel M=, Verma P Readiness Language Atks Mathematics Literacy
[, Mrs.

Grade 4 Thomas, Miss Sheron P

Grade 5 Atkinsom, Mrs, Winsome 1

Grade 5 James, Miss Marsha A

(Grade 5 Wilson, Miss Carol N

Grade & Beason, Mr. Byron M

Grade 6 Mckenzie, Miss Simone ML

Grade 6 Richards - Hibbert, Mrs. Margaret M

E Electonic Export of Mational Assessment Programme D ata
2 For the 2000-2001 School Year

W 85% | 85% DatecfTest  9/4/2000

| Grade 1 Grade 3
1o Readiness Lamguage Arts

pc
30
4

=
I : N |

I - 2000-2001 Attendance

I

I . Christmas Term ALL GRADES
i A |

I

I

I

Grade 3 Grade 4
IMathematics Literacy

Figure 1.16

5. A dialog box appears showing the path and sucdeb® dile exported as
indicated in Figure 1.17. ClicRK.
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== o [ 5L 20| 5 5 | ] v+
JSAS Principal's Page
School Year  Temm Grade Record Teacher
]2000-2001 j}l:hlislmasji _'_1 & All Grades Attendance
Enrolment: B Eh ”c;:l‘; o Bawen. Mrs. Hyacinth
Classes: 21 [Davs Attendance Fecorded T7% Grade 1 General Primary Education

Grade 1 Bowen, Mrs, Hyacinth

Grade I Edwards, Miss Julina B
Grade 1

Grade 1 Owens, Mrs, Rose M

Grade 2 Anderson, Miss Leila &

Grade 2

Grade Z  Palmer, Mrs. Paulette P
Grade 2 Ricketts, Miss Winsome R.
Grade 3 Pitter-Thomas, Mrs, Sonia
Grade 3 Riley-Frandis, Mrs. Yelmore B
Grade 3 Walters, Mr, Lean B

Grade 4 Edwards, Miss Nadine A, =
Grade 4 Miller-Erightly, Mrs. Sherine & Jamaica School Administrative System Yersion 6.0 2Feb05 1% l
Grade 4 Mitchell, Mrs. Yerna P

Grade 4 Thomas, Miss Sheron P
Grade 5 Atkinsom, Mrs, Winsome 1
Grade 5 James, Miss Marsha A
(Grade 5 Wilson, Miss Carol N
Grade & Beason, Mr. Byron M
Grade 6 Mckenzie, Miss Simone ML
Grade 6 Richards - Hibbert, Mrs. Margaret M Iml 85% I 85%

Thiz Class Hiztorical

Historical Average
ﬁ Class Final Grades ‘ Clase Grades ‘

Class Attendance
& Data

2000-2001 School Surnmary Graphs and Reports

Tearher Class
Attendance History

The Grade 1 Readiness Inventary data have been writken to-an Excel file: C:\Documents and
SettingsiavarnellDeskiopl 13091 _G1_2000.x1s

For the 2000-2001 School Year
Dateof Test  9/4/2000

| Grade 1 Grads 3 Grade 3 Grade 4
1o Readiness Lamguage Arts

IMathematics Literacy

e Return o
Thursday, April 28, 2005 Main Menu

Figure 1.17

N.B. Use these steps for each of the buttons in this seTtie date of the test is determined by the
specific test being exported.
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The Record Teachers Attendance Form

A teacher’s attendance is recorded and reportbea@enerated through tReincipal’s
Page It is important that thAdministrator Modebe password protected.

N.B. The Administrator Mode gives the Principal, welbtd®ers, access to forms not available to others at
the school. See the Installation & Setup Manual inpE#@3 on page 58.

1. Click theRecord Teacher Attendanbatton circled in red on Figure 1.18 to
access th®ecord Teacher Attendant@m and begin marking attendance for
the teachers.

&g | ¥ B | @ 502 | v ] e 0| 5.3
JSAS Principal's Page
School Year Temm Grade ’
[2000-2001 - [Christmas - ]| | @ All Grades Attendance |
Enrolment: Average Class Size

;EZFE = Bowen, Mrs. Hyacinth
73% | [ 77% Grade 1 General Primary Education

Classes: 21 [Days Attendance Recorded
Grade 1 Bowen, Mrs, Hyacinth 40 | 73% |¥3% . :

This Cl Historical
Grade I Edwards, Miss Julina B IR Jeiches
Grade 1 Historical Average

Class Grades

Grade 1 Owens, Mrs, Rose M

Grade 2 Anderson, Miss Leila A

Grade 2

Grade 2 Palmer, Mrs. Paulette P
Grade Z  Ricketts, Miss Winsome R.
Grade 3 Pitter-Thomas, Mrs, Sonia
Grade 3 Riley-Francis, Mrs. Yelmore R
Grade 3 Walters, Mr, Leon B

Grade 4 Edwards, Miss Nadine &,
Grade 4 Miller-Brightly, Mrs, Sherine &
Grade 4 Mitchell, Mrs, verna P

Grade 4 Thomas, Miss Sheron P
Grade 5 Atkinson, Mrs, Winsome 1
Grade 5 James, Miss Marsha &

Grade 5 Wilson, Miss Carol N

Grade 6 Beason, Mr. Byron M
Grade 6 Mckenzie, Miss Simonie ML
Grade & Richards - Hibbert, Mrs. Margaret M

Teacher Class
Attendance History

Class Attendance
Data

ﬂ Class Final Grades
R

2000-20071 School Sumnmary Graphs and Reports

Grade 3
Mathematics

Grade 3
Language Arts

2000-2001 Attendance
Christmas Term ALL GRADES

Electonic Expart of Mational Assessment Programme D ata
For the 2000-2001 School Year

Grade 1
Readiness

Grade 4
Literacy

Date of Test
Grade 1 Grade 3 Grade 3 Grade 4
Readiness Language Arts Mathematics Literacy:

T Return to
Thursday, &pril 28, 2005 Main Menu

Figure 1.18
2. TheRecord Student AttendanEerm appears as shown in Figure 1.19.
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Woolkdl @RV B | L3 |2 A v M | B e [
JSAS Record Teacher Attendance
Atend has NOT
Sehoal Year Term | ity septebie L2000 etbsteln

date

2000-2001 = [ crrist - Previou Next
I =] [Crrsmas =] :t énw

Anderson, Miss Leila A it Hetes and Tips:
Abkinsan, Mrs. Winsome 1 flat required After selecting the date, all currently active teachers will appear with their
On-time: attendance data if you have previoushy resorded information for the date
Bartley, Ms. Jullian MA Late ER
. Absent with permission

beasony M, Buran sl withoDut i It you haven't yet recorded attendance for this date, a red button entitled
Bennett, Ms, Dayton [ B ¥ has MOT yet baen recorded forthis date” will appear to the

= lett of the Jamaica Coat of Ams.
Blackstack, Mrs, Lilian & On-t\me;]

H . o ‘Nihen first recording amendance for any date, all teachers will intially be
Bowen; His: Hyacinth Onrtime 2| =shown as Ontime. Thus, you will need to change only those teachers
Edwards, Miss Julina B On-t\me;] who were not required to be present, were late, absent with permission or

% absent without permission,
Edwards, Miss Madine A, On-t\me;]

0%
Elliot, Miss Sandra E. On-t\me;‘
Galding-Brown, Mrs, Hermine & Onft\me;l
Hawell, Ms, Carlene E. Onft\me;]
James, Miss Marsha A On-t\me;]
Johnson, Ms, Shelly-Ann M On-t\me;]
Mckenzie, Mrs, Carlette ¥ On-t\me;] o]
McKenzie, Miss Simone ML On-t\me;]
Miller, Miss Tresslah M On-t\me;]
Miller-Brightly, Mrs. Sherine & On-t\me;‘
Mitchell, Mrs, Yerna P Onft\me;l
Dwens, Mrs, Rose M Onft\me;] 1108
Palmer, Mrs, Paulstte P Orrtime_~ | Mot recuit ed B Ondime
. - OLste O Absent with permission

Pitter-Thomas, Mrs. Sonia On-t\me;] x> B Abzert without permizsion

Teacher Term Retum to
Atendance Summaries | Principal's Page

Figure 1.19

3. TheRecord Teacher AttendanEerm lists each teacher alphabetically,
markedOn-timebeginning at the start date of the term. The datebe
changed by clicking on the arrows or clicking oa talendar icon as shown
in Figure 1.20. Click the arrowiext Dayor Previous Dayuntil a suitable
date is located as indicated in red in Figure 1.20.
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JSAS
Schocl Year Tarm
[ zo0zoot o[ christmas -]

Record Teacher Attendance

Worday, September 04, 2000

PlBViO:.* é gg;t

Attendance has
been successfull

Andersan, Miss Leila &
Atkinson, Mrs, Winsome J
Bartley, Ms, Jullian Ma
Beason, Mr, Byron M
Bennett, Ms, Dayton M
Blackstack, Mrs. Lilian A&
Bowen, Mrs. Hyacinth
Edwards, Miss Julina B
Edwards, Miss Madine A,
Elliot, Miss Sandra E.
Golding-Browvn; Mrs, Hermine &
Howell, Ms, Carlene E.
James, Miss Marsha &
Johnsan, Ms, Shelly-ann M
Mckenzie, Mrs, Carlette ¥
McKenzie, Miss Simone ML
Miller, Miss Tresslah 1
Miller-Brightly, Mrs. Sherine &
Mitchell, Mrs. Yerna P
Owens, Mrs, Rose M
Palmer, Mrs, Paulette P
Pitter-Thomas, Mrs, Sonia

o] Motes and Tips:

On-time: ;j
on-time: ;{

2000-2001 School Year -

Pter selecting the e, all curently dctive teachers will appear with their
aendance data haye previnely cecordad nformation for the date

Christmas Term

w4 ]
Week ﬂ A!J
, Month _(J _)J

Use the Date
Selected
Find Mext

Urrecorded Diate

a red button entitled
[ will appear to the

September
hers will initially be
b those teachers

With penission or

Su Mo Tu We Th Fr Sa

|4 5 6 7 8 9
w 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

Mot required - |
Mok rEquired;j
Late;{
On-time;j 754,
On-time: ;{
on-time ;j
ontime -] =

| Ondime
O Abszent with permission

@ Mot reguired
OLate
B Absent without permizsion

Teacher Term Return to
Atendance Summaries | Principal’s Page

Figure 1.20

a. Click on the calendar icon, Figure 1.20, and the po form appears.

The day, week, and month navigation buttons nagigathe
appropriate date. Use the arrow keys beside thasens to find
the date needed to mark the attendance.

Click on the date on the calendar and then clickhetUse the
Date Selectetutton.

4. Click the down arrow next to the teacher’'s name saidct the attendance
record choice. (Figure 1.21)
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JSAS Record Teacher Attendance
1 Click here when finished
Sohiol Year Term [ Horiday, Féptembier 04: 2000 marking sttandanca for
[ am0za0r o] [ Christmas =] Fleviol: t é ggxt . i doe )
y ~——  —

Anderson, Miss Leila A oretinfe ~|) &) Hetes and Tips:
Atkinson, Mrs. Winsome 1 On-time = After selecting the date, all currenthy active teachers will appear with their

attendance data if you have previoushy resorded information for the date
Bartley, Ms. Jullian MA Absent without permlssmn;l ER

G-t o
feason, Mt Sy "‘ if you haven't yet recorded attendanse for this date, a red bitton antitled
EBennett, Ms, Dayton M Mot required | “#tandance has MOT yet been recordad forthis date” will appearto the
- On-time: he Jamaica Coat of Ams.
Blackstack, Mrs, Lilian & Late )
Biowen, Mrs. Hyacinth Absent with permissian ‘
Edwards, Miss Julina B .,
Edwards, Miss Madine A, On-t\me;]
Elliot, Miss Sandra E. Late;‘
Galding-Brown, Mrs, Hermine & Onft\me;l
Hawell, Ms, Carlene E. Onft\me;]
James, Miss Marsha A Absent with permissian;] 8%
Johnson, Ms, Shelly-Ann M On-t\me;]
Mckenzie, Mrs, Carlette ¥ On-t\me;] o]
McKenzie, Miss Simone ML Mot required;l
Miller, Miss Tresslah M Mot required;]
Miller-Brightly, Mrs. Sherine & Late;‘
Mitchell, Mrs, Yerna P Onft\me;l 72%
Dwens, Mrs, Rose M Onft\me;]
Palmer, Mrs, Paulstte P Orrtime_~ | O Mot requit ed BOndime
. - OLste O Absent with permission

Pitter-Thomas, Mrs. Sonia On-t\me;] x> B Abzert without permizsion

" e eacher Ter Retumn to
Thursday, April 28, 2005 Stendane SUmmanss M

Figure 1.21

5. The graph updates as the entries are made.

6. After marking the attendance, tBéick here when finished marking
attendance for this dateutton must be clicked to save the changes, shown
circled in red on Figure 1.21. After the button bagn clicked, it will say:
Attendance has been successfully completed

7. If changes were made to the attendance anRdfarn to Principal’'s Page
button was clicked without saving the changesasodibox will appear
asking to update the database before exiting. Gledto updateNo if to
discard the changes.

Generating Teacher Attendance Summaries

TheTeacher Term Attendance Summabagion is located at the bottom of tRecord
Teacher Attendandeorm. This will generate reports of attendancthefteachers at the
school.

1. Click on theTeacher Term Attendance Summabagon.
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2. Areport appears listing each teacher’'s name, gwiRed Sessions, percentage
of On-time Late, Absent With PermissigandAbsent Without Permissidhat
the teacher experienced within a term. (Figure)1.22

Hazard Primary Teacher Attendance Listing

Fezfictions Appled: School vear 20002001 Tem: Chibnas

Teacler Feijuired AlgertWH  AbzeatWHont
et x] T o y-tpe Late Peim ks oy Pe m ko
Arderion, Rl Lk s 100 E = 2
AMreom K. Wi o J 10 = =
Barley, Me Ul M= - - (w9
Bemzoiy, Kr Eyron B T = 100
Eerresll, M. Daylon R 100 3 2
Elzcks Bk, Brs. Lilan s 100 -
Bowen, Mr:. Hyadri [ [, =
[

1
1
1
1
1
1
1
Edwads, Miss e B 1 100
1
1
1
1
1
1
1

Edward s, Kk : W alire &, 100
Bl Mz Savdra E. E
Geolding-Brosan, Mrr. Hemlre & 100
Howedl, B15. Carkere E. [y 5
Janes, Mis Marrha & = =
Jobaon, B Swel-~m R (w9 -
Rckerele, M. Carlelke W 100 = =
Kckerds, Bl SAmere ML 2 5 =
AR, Mk Tres ka1 = = -
FIREr-Edghly, Brs . Shedre & i = w2 5
Fl ke, B . vere P i 10 S =
Oowerd Mo, Rose M 1 [, z
Palvier, Mrs. Faudelk P | 100 -
PR r-Thomas, Mrs . Soia i L3 5
Fcbards - Hibber | B, Mangare | RY i = B
Rlike k-, M5 Wreome R 1 = L
Flkey- Frarcls, M. Welmore E i (w9 -
Zaobonech, M3 . Dabla H. I 100
Treamas, Miss Sheron P I 100
Thestmupes o, M. Flareend | 100
ik, Ars. CRolbe B i [ [,
Wialkers AT, Leon B i 100
Wk oy Bl Cardd N 1 10y

Figure 1.22
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SUMMARISE
ATTENDANCE DATA

The Summarise Attendance Ddtatton on the Administrator Form allows the class
attendance for a term to be closed and summaxsedtly reducing the size of tiSAS
database and improving its performance.

CONTENTS

Summarising Attendance Data
* Understanding the Summarising Attendance Data progre
* Running the Programme

26



Understanding the Summarise Attendance Data Programe

The Summarise Attendance Dgteogramme reduces the size of the database by
summarising the daily student attendance per teemteacher and closes the term so no
more changes can be made. The records are acedassdagh reports. This is an
important maintenance tool to help enhad8AS performance and keep the database at
a manageable size.

If teachers keep their daily attendance recordsentirthe summarisation can occur
termly per teacher and the records will be avadabiough report generation.

When a class attendance record is closed for attegRecord Student Attendance
programme recognises the closure and lists the suynnumbers in place of the
individual students.

1| &% 48 AR R e i
JSAS Record Student Attendance

Wanday, September 04, 2000

G Class Attendance
(| | Christmas 4{ | Grade 1 J P'E‘"o“ g:;t Closed
Subject
{szu Primary Edacaticn E Bowen., Hrz Hynn:mv.‘h
Session 1 Attendance: Male] 18 ] Femals [ 18] Total | 36 | e 2nd Tips
Session 2 Altendance; Male Female | 18] Totsl | 36 | et

This class has been closed to further ding, and the individual :‘r::

daily attendance delail summarized and deleted. No changes are now possible.
If you havent yet recorded attendance
button entitled “Atendance has MOT yet been recorded for this
date” will appear to the left of the Jamaica Coat of Ams.

forthis date, 3 red

back to AL initially Prasent. You might do this to save yoursz|
work it on a given date you had many more students absent
than wiere presert.

d(hnm m Iylh Tt by | k ing the "dbsert”
PrEs ent” checl Sessi n 2. If there
\ k(h rEd buﬂ I |h I ﬂ flh Jamaica
ot e s 14 i e AT i 8

on(s) you have marked
i updsted each time you

‘ou may cameet any entries by elicking on the "Present " or

“Aozent” checkbox comesponding to the Student and Session

3 > Aatendanse Return to
Friday, Apiil 29, 2005 Smmar WokiMioni

Figure 2.1
Running the Programme

The Summarise Attendance Datatton is accessible under thdministrator Modeand
located as shown in Figure 2.2.
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Ministry of Education, Youth and Culture

Jamaica School Administrative System

13091 | | Hazard Primary ‘
MAIN MENU

Forms to Enter and Maintain Forms to View Reports and
Information with: other Utilities:
Fecord Student Attendance - Fieports benu
Clags and Student
Information

Attendance Summarny

Summarise Attendance
Data.

School Information and
Setup

Electronic Export of School

Teacher Information Census Data,

Student Enrolment Records Backup the Database

Create Classes and

hanage Registration Recover a Backup of the

Database
Principal's Page
Administrator | LOG OUT ADMINISTRATOR EXIT
Teacher Mode
Mode NOW Thursday. April 28, 2005

Figure 2.2

1. Click on theSummarise Attendance Ddtatton to display th8ummarise Attendance
DataForm. (Figure 2.3)

SRV 5B 2HaE Y R v [ e 2
- | Tahoma -8 -~ B I U D A = |
This form allows you to 'close’ dlass attendance recording, first summarising the individual daily student attendanice information and ther -

deleting the detailed infarmation. This will greatly reduce the size of the 1545 datahase and improve 1545 perfarmance. Once you ‘dose’ a
class, howewer, no Further changes can be made toindividual student aktendance information,

To use the table below ko closs classes, the number of days attendance was taken is shown, o help you decids whether the class can be

closed, First select a school year and term (and optionally & grads) to ses the list of classes. Clicking on the 'Click bn Close' button to
toggle between Wil Close’ and ‘Click to lose. You then perform the summarisation pracess by clicking the ‘Summarise Attendance’ button

at the bottom. g e summarisation ackian,
Days Set All Listed to
Altendance Be Closed
Recorded

chool Year Term Grade

2000-2001 ~ ||Christmas - | & All Grade;
o b 4T

School Year,

Z 01jCh G Primary Edu 1 /Section B: B i) 71 Click to Close
2000-2001/Christmas: General Primary Education/Grade 1 /Section £: Edwards, Miss Julina B a4 Click to Close
2000-2001/Christras: General Primary Education/Grads 1/Section -: ] Click to Close
2000-2001Christmas: General Primary Education/Grade 1/Section O: Owens, Mrs. Rose M 72 Click tor Close
2000-2001)Christmas: Genersl Primary Education/Grade 2/Section A: Anderson, Miss Leila & 74 Click to Close
2000-2001Christmas: General Primary Education/Grads 2/Section -: ] Click to Close
2000-2001/Christmas: General Primary Education/Grade 2/Section F: Palmer, Mrs. Paulstte P 70 Click to Close
2000-2001Christmas: General Primary Education/Grade 2/Section R: Ricketts, Miss Winsome R, 73 Click to Close
2000-2001{Christmas: General Primary Education/Grade 3/Section T: Pitter-Thomas, Mrs, Sonia 74 Click to Close
2000-2001Christmas: General Primary Education/Grade 3/Section R: Riley-Frands, Mrs. Velmore i o Click to Close
2000-2001/Christmas: General Primary Education/Grads 3/S=ction Wi Walkers, My, Leon B 7 Click to Close
2000-2001Christras: General Primary Education/Grads 4/Section E: Edwards, Miss Nadine &, 73 Click tor Close
2000-2001{Christas: Genersl Prim.ary Education/Grads 4(Section BM: Miler-Brightly, Mrs, Sherine & 7z Click to Close
2000-2001/Christmas: General Primary Education/Grads 4/Section M; Mitchel, Mrs, Yema P o Click to Close
2000-2001{Christmas: General Primary Education/Grads 4/Section T: Thomas, Miss Sheron P 7z Click to Close
2000-2001jChristmas: General Primary Education/Grade 5/Section A: Atkinsor, Mrs, Winsome 1 64 Click to Close
2000-2001/Christmas: General Primary Education/Grade 5/Section 1: James, Miss Marsha A 7z Click to Close
2000-2001/Christmas: General Primary Education/Grade 5/Section W Wilson, Miss Carol N 7z Click to Close
2000-2001/Christmas: General Primary Education/Grads 6/Section & Beason, Mr., Byron M 73 Click to Close
2000-2001jChristmas: General Primary Education/Grade &/Section M: McKenzie, Miss Simone ML 73 Click tor Close
2000-2001/Christmas: Genersl Primary Education/Grade 6/S=ction H: Richards - Hbbert, Mrs, Margarst ¥ 53 Click to Close

Summarise Attendance Exit Form

14

Figure 2.3
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2. The attendance for the classes can be closeda@ikcatforAll Gradesbased on the
School Yeaand theTermby leaving the form in its default settingll Gradesis the
default as shown in Figure 2.4. If there is a dpeclass to close, choose tBehool
Year, TermandGradeto filter out the other classes.

Glavy i8¢ 28 &2 H Y M
= [ A | =
This Form allows you to close class attendanice recording, first summarising the individual daily student attendance information and ther =

deleting the detailed information. This wil areatly reduce the sizs of the J545 database snd mprove 1545 performance. Once you 'dess a
class, however, no further changes can be made ta individual student attendance information.

= | Tahoma * 8 =

Ta use the kable below ko dose tlasses, the number of days attendance was taken is shawn, to help you decide whether the tlass can be
closed, First select a school year and term (and optionally a grade) ta ses the list of classes. Clicking on the ‘Click bo Closs button ta
toaale betwesn will Close' and ‘Click to Close." You then perform the summarisation process by dicking the ‘Summariss Attandance’ button
&k the bottom, or the 'Exit Form’ buttam ko exit without perfarmina the summarisation action,

School Year Term Grade
[2000-2001 ~[[Christmas =][ <] @ All Grades Days Set Al Listed to
: Attendance Be Closed

School Year, Term, Subject, Grade, Section and Teacher B o]
Z JChr v 71 Click to Close
2000-2001/Christmas: General Primary Education/Grade 1/Section E: Edwards, Miss Julina B 2 Click to Close
2000-2001/Christmas: General Primary Education/Grade 1/Section -: 0 Click to Close:
2000-2001Christmas: General Primary Education/Grads 1fSection G: Ouwens, Mrs, Bose M 7z Click to Close
ZO00-2001 /Christmas: General Primary Education/Grade 2/Section A: Anderson, Miss Leila 4 74 Click ta Close 1=
2000-2001]Christmas: General Primary EduCaton] GFats 2] Seron =T T Click to Close
2000-2001/Christmas: General Primary Education/Grade 2/Section P: Palmer, Mrs. Padlstte P 0 Click to Close:
2000-2001Christmas: General Primary Education/Grade 2/Section R: Ricketts, Miss Winsome R, 73 Click to Close
2000-2001/Christmas: General Primary Education/Grade 3/Section T: Pitter-Thomas, Mrs. Sonia 74 Click to Close
2000-2001Christmas: General Primary Education/Grade 3/Section R: Riley-Francis, Mrs. Yelmore R 0 Click to Close
2000-2001/Christmas: General Primary Education/Grade 3/Section w: Walters, Mr. Leon & 0 Click to Close:
2000-2001/Christmas: General Primary Education/Grade 4/Section E: Edwards, Miss Nadine &, 73 Click to Close
2000-2001/Christmas: General Primary Education/Grade 4/Section BM: biller-Brightly, Mrs, Sherine A 72 Click to Close
2000-2001/Christmas: General Primary Education/Grade 4/Section M: Mitchell, Mrs. Yerna P 0 Click to Close
2000-2001Christmas: General Primary Education/Grade 4/Section T: Thomas, Miss Sheron P 7z Click to Close:
2000-2001 /Christmas: General Primary Education/Grade 5/Section &: Atkinson, Mrs, Winsome 1 64 Click to Close
2000-2001 /Christmas: General Primary Education/Grade 5{Section J: James, Miss Marsha & 7z Click to Close
2000-2001 /Christmas: General Primary Education/Grade 5{Section wi: Wilson, Miss Carol M 7z Click to Close
2000-2001/Christmas: General Primary Education/Grate 6/Section B: Beason, Mr. Byron M 73 Click to Close:
2000-2001 /Christmas: General Primary Education/Grade &/Section M: Mckenzie, Miss Simone ML 73 Click to Close
20002001 /Christmas: General Primary Education/Grade &/Section H: Richards - Hibbert, Mrs. Margaret v 53 Click to Close

Summarise Attendance Exit Form
Figure 2.4

3. Once the class(es) are identified, click @ik to Closebutton. The entry line
chosen will highlight yellow and the button change®Vill Closeas shown in Figure
2.5.
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This form allows you to ‘close’ class attendanice recording, first summarising the individual daily student attendance information and then
deleting the detailed information. This wil greatly reduce the size of the JSAS database and improve J565 performance. Once you 'dose’ 5
class, however, o further changes can be made to individual student attendance information.

To use the kable below to close classes, the number of days attendance was taken is shown, to help you decide whether the class can be
closed, First select & school year and berm (and optionally & grade) to see the list of classes. Clicking on the ‘Click ko Close” bubtan Fo
toggle between "will Close’ and 'Click to Close." You then perform the summarisation process by clicking the 'Summarise Attendance’ button
at the bottom. or the 'Exit Form’ buttom o exit without netfarming the: summarisation action.

School Year Term Grade
2000-2001 _~||Christmas - ||Grade 1 ~| () All Grades Days
Attendance

School Year, Term, Subject, Grade, Section and Teacher Racordid
2000-2001/Christmas: General Primary EducationfGrade 1/Section B: Bowsny, Mrs. Hyadnth 71 Will Close
2000-2001 [Christmas: General Primary EducationiGrads 1/Ssction E; Edwards, Miss Julina B a4 Will Close:
2000-2001/Christmas: General Primary EducationfGrade 1/5ection - 1] Will Close:
20002001 /Christmas: General Primary Education/Grade 1/Section ©; Cwens, Mrs, Rose M 7z will Close

Summarise Attendance [) Exit Form
2 i8]

Figure 2.5

4. Review the highlighted records to ensure the coalasses that are to be closed.
Once reviewed, click on tfeummarise Attendantaitton as shown in Figure 2.5. A
dialog box will appear. (Figure 2.6)

5. Click onYesin the dialog box to run theummarise Attendance Dgteogramme on
the specified clas$yo to stop the programme but stay in Biemmarise Attendance
Dataform; Cancelto exit the entire programme.

N.B. A Re-verification dialog box appears in case tlegmmme was run in error. This is

necessary becausace the programme beginsit should not be stopped until it completes. The
records will be permanently removed and summarised fordfueports.

30



SRY[iEe o

This Form allows o bo ‘clase class attendancs recording, first summarising the individual daily student attendance information and thers 7
deleting the detailed information. This will qreatly reduce the size of the 1545 database snd improve J545 perfarmante. Once you ‘tose 3
class, hawsver, na further changes can be made b individual student attendance inFormatian.

Touse the table below to close classes, the number of days attendarnice was taken is showr, ta help you decide whether the elass can be
closed. First select 5 school year and term {and optionaly & grade) to see the lis of classes. Clicking on the 'Click ko Closs! button ko
toggle between "Wil Close’ and ‘Click ta Close.” You then perFarm the surmarisation pracess by cicking the ‘Summarise Attendance’ buttan
&k the boktam, or the 'Exik Form’ buttom to exit without performing the summearisation ackion.

School Year  Term Grade
2000-2001 - [[Christmas - ||Grade 1 - | () All Grades Days Clear &l Listed
Attendance o Be Closed

school Vear, Term, Subject, Grade, Section and Teacher Recorded
2000-2001/Chistrnas: General Primary EducationjGrade 1/Section B: Bowsn, Mrs. Hyadrnth 71 will Close
20002001 /Christmas: General Primary EdurationjGrade 1/Section £: Edwards, Miss Julna B 64 il Close:
2000-2001/Christrmas: General Primary Education|Grade 1/Section ~: 0 will Close:
2000-2001/Christrmas: General Primary EducationiGrade 1/Section ©: Owsns, Frs, Rose 1 72 will Close:

Jamaica School Administrative System Yersion 6.0 2Feb05

o ste about ko summarise the daily student sttendance data for the class selected. This step cannot be undone. 1F you wih
o continue with the summarisation process, click Yes. IF yau wish ko reburn to the Form, press No. Taleave the Form without
petForming any action, ciick Carcel

fes No Cancel

Summarise Attendance Exit Form

L]
|

Figure 2.6

6. During the summarising process, an indicator shisecords currently processing
and a gauge of where it is in the process. Thislghme actively showing information
to help assess that the programme is running dtyré€igure 2.7)

SR Y 7 ©
- | Tahoma -8
This form allows you to ‘lose’ class attendance recording, first summarising the ndrvidual daly student attendance information and then =

deleting the detailed information, This will greatly reduce the size of the 1545 database and improve 1545 performance, Gnce vou 'dose’ a
class, however, no further changes can be made to individual student attendance information.

To use the kable below ta dose classes, the number of days attendance was taken is shown, to help you decide whether the class can be
closed. First select a school year and term {and optionally a grade) to see the list of classes. Clicking on the ‘Click to Close’ button b
toagle between 'will Clase’ and 'Click to Clase.” Vau then perform the summaisation process by clicking the 'Summarise Attendance’ button
at the bottam. or the 'Exit Form' buttam to exit without oerformina the: summarisation action.

School Year  Term Grade

[20002001 - ][Christmas =1| -] G All Grades Day: Set all Listed to
Attendance Be Closed

school Year, Term, Subject, Grade, Section and Teacher
2000-2001/Christmas: General Primary Education/Grade 1/3ection B Bowen, Mrs, Hyacinth 7t will Close
2000-2001/Christmas: General Primary Education{Grade 1/Section E: Edwards, Miss Julina & &4 will Close
2000-2001 /Christmas: General Primary Education/Grade 1/3=ction - o will Close
2000-2001/Christmas: General Primary Education/Grade 1/3ection O Gwens, Mrs, Rose M 72 will Close
2000-2001/Christmas: General Primary Education/Grade 2/Section A: Anderson, Miss Leila A 74 Click ta Close
2000-2001 /Christmas: General Primary EducationjGrade 2/Saction -t o Click to Clase.
2000-2001 /Christmas: Genersl Primary Education|Grade 2/Section P: Palmer, Mrs. Psuletts P 70 Click to Class.
2000-2001 fChristmas: General Primary Education/rade 2/Section R: Ricketts, Miss Winsame R,
2000-2001/Christmas: General Primary EducationjGrade 3/Section T: Pitter-Thomas, Mrs. Sonia 74 Click to Clase.
2000-2001/Christmas: Genersl Primary Education/Grade 3/3ection R.: Riley-Francis, Mrs, Velmors R 0 Click ta Close
2000-2001 /Christmas: General Primary EducationjGrade 3/Section W Walters, Mr, Leon B 70 Click to Clase:
2000-2001}Christmas: Geners| Primary EducationjGrade 4/Section E: Edwards, Miss Madine 4, 73 Click to Close.
2000-2001 fChristmas: General Primary Education/Grade 4/Section BM: Miller-Brightly, Mrs. Sherine & 72 Click ta Close
2000-2001/Christmas: General Primary EducationjGrade 4/Section M: Mitchel, Mrs. Yerna P o Click to Clase.
2000-2001/Christmas: General Primary Education/Grade 4/Section T: Thomas, Miss Sheron P 7z Click to Close
2000-2001 Christmas: General Primary EducationjGrade S/Section A: Atkinsan, Mrs, Winsome 1 64 Click to Clase.
2000-2001/Christmas: General Primary EducationjGrade S/Section J: James, Miss Marsha & 7z Click to Close.
2000-2001 /Christmas: General Primary Education)Grade 5/Section Wi Wilson, Miss Carol N 72 Click ta Close
2000-2001 /Christmas: General Primary EducationjGrade 6/Section B: Beason, Mr. Byron M 73 Click to Clase.
2000-2001 /Christmas: General Frimary Education/Grade 6/Section M: Mckenzie, Miss Simane HL 73 Click ta Close
2000-2001/Christmas: General Primary EducationjGrade 6/Section H Richards - Hibbert, Mrs, Margaret ¥ 53 Click to Clase.

Finished summarising 1 class.

mmarise Attendance

Extit Form

Figure 2.7
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7. After the process is complete, the yellow highlgyturn red and the buttons change to
showClosed The indicator shows the files are summarisedfaighed. A dialog
box appears stating that the summarisation wasssfid as shown in Figure 2.8.
Click the Ok button.

M-HaRY|ibEe S o @ 73 Rl

- | Tahoma

This form allows you to dose’ class abtendance recording, first sunirarsing Hhe indidisldaky S e
deleting the detailed infarmation. This will greathy reduce the size of the J5AS database and improve J545 performance. Once you 'dose’ a
e

Tousa the tatle below ta doso casses, the number of deys attendance was teken s shorin, ko heks you decds whether U cess can be
losed. First seleck a schaol year and term (and optionally a grade} ko ses the list of classes. Clicking on the ‘Click ko Close' b

fo00ls betsean Wil Close: ahd Clck o Clase: You than bt or Ehe Summarition procecs by leking the e

t the bottom, or the 'Exit Form' buttom to exit without oerforming the summarisation action,

School Year Term Grade
[2000-2001 ] [Chiistmas =] =] © AllGrades scdiissto
nttendante

Scheol Year, Term, Subject, Grade, Section and Teacher
P e e e e e R ;I
OIS htmes: Genoral Py EADeatin /ol J5oon E- Fdwards, s s | o1 [ mees |
o0 200 Clvistes: Gensi s Ervary Edtena e fsesen ] 0 [_owes
e e e e e e |
2000-2001/Christmas: General Primary Education/Grade 2fSection A: Anderson, Miss Leila & 74 Click to Close
2000-2001 /Christmas: General Primary Education/Grade 2jSection - 0 Click ta Close
2000-2001/Christmas: General Primary Education/Grade 2{Section P: Palmer, Mrs. Paulette P 70 Click to Close.
2000-2001 jChristmas: General Primary Education/Grade. Zlie(tmn R R\d@tts, Miss Winsome R.
2000-2001/Christmas: General Primary Education/Gr ade 3fSe-kan T niti—. Th. 21 o

2000-2001jChristmas: General Primary Educ ation/Grads 3i5e,
2000-z001jChristmas: General Primary Education/Grade +/5e)
2000-2001/Christmas: General Primary Education/Grade 4/5e)
2000-2001/Christmas: General Primary Education/Grade 4/5¢
2000-2001/Christmas: General Frimary Educ ation/Grade

2000-2001 /Christmas: General Primary Education/Grade SiSection A: Atkinson, Mrs, Winsome 64 Click to Close.

2000-2001 /Christmas: General Primary Education/Grade SiSection J: James, Miss Marsha & 72 Click to Close.

2000-2001 /Christmas: General Primary Education/Grade SiSection W: Wilson, Miss Carol 72 Click to Close.

2000-2001 /Christmas: General Primary Education/Grade 6iSection B: Beason, Mr. Byron M 73 Click to Close,

2000-2001 /Christmas: General Primary Education/Grade eiSection M: Fickenzie, Miss Simone ML 73 Click to Close.

2000-2001/Christmas: General Primary Education/Grade 6/Sectian H; Richards - Hibbert, Mrs., Margaret M 53 Click to Jlose.
Finished -

[ ST
Figure 2.8

8. The process is complete. If an error dialog boxeapp as shown in Figure 2.9, click
on Drop Changesnd disregard it. This is an intermittent Prograsrerror and
should be fixed in a later version.

b Highkv

~ | Tahoma -8 « B I D

-

This Form dllovs you to 'close’ tlass attendance recording, First summarising the individual daily student attendance nformation and ther
deleting the detalled information. This wil areatly reduce the size of the J5AS database and improwe J5AS performance, Once vou 'dose' a
dass, however, na further changes can be made to Individu student attendance information.
T use the table below to close classes, the number of days attendance was taken is shown, to help you decide nhether the dlass can be
closed. First select & school year and berm (and optionally a grade) ta ses the list of classes. Clicking on the ‘Click ko Close' button to
toggle between "wil Close! and 'Click to Clase.’ You then perform the summarisation pracess by dicking the 'Summarise Attendance’ buttan
at the hottom. of the 'Exit Form' bukkon ko exit without oerforming the: summarisation action.
School Year  Term Grade
20002001 _-|[Christmas -] [Grade 1 =] () All Grades DS Cloar allListed
Schaol Vear, Term, Subject, Grads, Section and Teacher ~ - —
2000-2001/Christmas: Genetal Primary Education/Grade 1j54
2000-2001/Christmas: General Primary Education/Grade 1759

Write Conflict

iz record hias been changed by another user since you starte

I Thi d has been changed by anathe tarted

2000-2001{Christmas: General Primary Education/Grade 1jsq  editing it. IF you save the recard, you will averwrite the changes
i

2000-2001{Christmas: General Primary Education/Grade Ljsq ¢ OUEY User made.

Copying the changes to the cioboard willlet you look ot the valuss
the other user entered, and then paste your changes backin i you
decide to make changes

Save Record \ Copy to Clpboard Drap Chariges

Figure 2.9

Lel
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ELECTRONIC EXPORT
OF ANNUAL SCHOOL
CENSUS DATA

TheElectronic Export of Annual School Census Diatdton generates a database and
allows the Ministry of Education to generate rep@md compare data across schools
throughout country.

CONTENTS

Electronic Export of Annual School Census Data

* Run the Electronic Export of Annual School CensasalProgramme
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Run the Electronic Export of Annual Census Data Prgramme

1. Click on theElectronic Export of Annual Census Ddtatton as shown in Figure 3.1
to display theElectronic Export of Annual Census Ddtarm.

Ministry of Education, Youth and Culture

Jamaica School Administrative System

13091 | | Hazard Primary |
MAIN MENU

Forms to Enter and Maintain Forms to View Reports and
Information with: other Utilities:
Fecord Student Attendance » Feports Menu

Class and Student

Aftendance Summary

Inforrmation
School Infarmation and Summarise Attendance
Setup Diata,

Teacher Information Electranic Expaort of Scho}
Census Dy

Student Enrolment Recards

Backup the Database

Create Classes and

Manage Registration Fecover a Backup of the

Database

Principal's Page

peT e NN TS| Logged in as: + ¥ ADMINISTRATOR *++ EXIT
...Mode NOow Thursday, April 28, 2005 e
Figure 3.1
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2. A dialog box appears asking for t8ehool Yeaof the census information to be
generated. (Figure 3.2)

52 HlaR | mns|o|@|sz c e E B | @
Ministry of Education, Youth and Culture
Jamaica School Administrative System

13091 [ Hazard Primary |
MAIN MENU
Forms to Enter and
Maintain Information with:
l Electronic Export of Annual School Census Data.

Record Student

Attendance 1585 can create a file to electranically transfer most of the data required by the &nnual School

Census, Ta dothis, First select the school year you wish to repart on, then dlick the button b—

Class and Student below. vou will then be asked to specify a Folder or location where the file iz to be created.

Information The process of extracting all of the information can take several minutes, so please be patient.

Sehool Infarmation and
Setup School Year: -

Teacher Intarmation

Student Enrolment
coids

Create Classes and
Manage Fegistration Return to 2
Main Menu |

Piincipal's Fage

DMINISTRATOR **++ EXIT
Thutsday, &pii 26, 2005 e

AAMINHEIET | T sacher Made

LOG OUT
NOW

Figure 3.2

3. Click on the down arrow list box and select therearyear. Click on th&enerate
School Census Filbutton. (Figure 3.3)

", LRy |y e s oalz % s e w] =- @
Ministry of Education, Youth and Culture
Jamaica School Administrative System
13091 || Hazard Primary |
MAIN MENU
Forms to Enter and 55 Forms to View Repoits and
Maintain Information with:
Export of Annual School Census Data
Fecond Studant
Attendance 3545 can create a file to electronically bransfer most of the data required by the Annusl Schoal
Census. Toda this, first select the schaol year you wish ko report an, then dlick the buttan
Class and Student below. You will then be asked to specify a folder or location where the file is to be created,
Informtion The process of extracting all of the information can take several minutes, so please be patient.

School Infarmation and

schoal Vear:

Generats School Census Fils!
—

[2o00-z001

Teacher Infamation

Student Ervclment

Create Classes and
Manage Fegistration Retirnta
Main Meru

Frincipal's Page

Administrater ‘ i

LOG OUT
NOwW

Thursday, Apil 26, 2005

Figure 3.3
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4. Another dialog box appears asking for the direcpmath to save the database. Click
on the correct path and tXK button to save the database file. (Figure 3.4)

&4 5| n B e 2L 2] e T T e | B e (3] !
Eere > 'on, Youth and Culture L
——dministrative System

Browse for Folder

Select a Folder or location whers the 2000-2001 Census will
be exported to. d Primary |

= & 4 NMENU
& [} My Documents
= 5 My Computer
Forn| =8 i Forms to Yiew Reports and
Woinioi b e Local Disk (C:)
[ g# DISE_BACKLR (D:)
R 2l DWDJCD-RW Drive (E:) o
{7 Shared Dacuments electronically transfer most of the data required by the Aanual School
— o s On " t select the school year you wish to repart on, then click the button
. fr— [ avamells Bocuments asked to specify & Folder ar lacation where the File is to be created,
[ %4 My Metwork Places g all of the information can take several minutes, so please be patisnt.
o Iy Awareness & Inkuition (Part 11)_files
chal . 2
1y Awareness & Intuition_files 23 School Year: [2000-2001 -
@07 dactnn ok fF
£ ¥

Tei i Generate School Census File
5

Create Classes and
Manage Registration Return to
IMain Meny
Principal's Page

Logged in as: *** ADMINISTRATOR *** EXIT
Fiiclay, &pril 23, 2005 i+

Administrator

LOG OUT
tode NOW

Teacher Mode ‘

Figure 3.4
N.B. The file will be saved as a Microsoft Access Datal3dss file is password protected and cannot be
opened except at the Ministry of Education, Youth artiieu No changes can be made to this file.

5. Once theOK button is clicked, an indicator will track the gress of the export. A
dialog box appears asking if te¢udent-level Attendancecords are to be exported
as shown in Figure 3.5.

6. Clicking Yescontinues the export process to include the stui@erl attendance.
Clicking No concludes the export process.
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Ministry of Education, Youth and
Jamaica School Administrative System

Culture

13091 ]

Hazard Primary |

Forms to Enter and
Maintain Information with:

Record Student
Aftendance

Class and Student
Information

J

MAIN MENU

s to View Repoits and

1545 can create afils to electrorically transfer most of the data required by the annual School
Censtus. Todothis, first select the school year ¥ou wish o report on, then click the button

Belows. ¥ou will ther be asked to specify a Folder or lacation whers the fle is to be created,
The process of sxtracting all of the information can taks several minutes, sa please be patisrt,

School ¥ear: [2000-2001 -
Generate School Census File

Jamaica School Administrative System Version 6.0 2Feb05

School Information and
Setup

Teacher Information

Student Enolment
econds

Create Classes and

Manage Fegistration \:.t) Do you wank ko also expart studenk-lewel stkendance daka? This can take & long time,

i

Fiincipal's Page:

Administratar

Mode Teacher Mode

Fiiday, &pril 29, 2005

LOG OUT
HOW

Figure 3.5

7. A dialog box appears as shown in Figure 3.6 inthgathe export is complete. Click
on Return to Main Menu

% e | 'v'@
Ministry of Education, Youth and Culture
Jamaica School Administrative System

w3

Hazard Primary ‘
MAIN MENU

13091 [

Forms to Enter and
Maintain Information with:

Fiecord Student
Atendance

J5A5 can create a File to slectronicaly transfer most of the dats required by the Annual School
Censuss. To do this, first select the school year you wish to report on, then cick the button
bielow, You wil then be asked to specify a Folder or location where the file s to be created.
The process of extracting all of the information can take severs| minutes, so please be patient.

School Year: [2000-2001 L

Class and Student
Information

Schanl Infomation and
Setup

Teacher Information

Student Enalment

Fiecords 3
Creats Classes and r
Manage Registration =

Filncipal's Page
EXIT

BAMASUSICT | oacher tods

Thursday, April 28, 2005

LOG oUT
HOW

Figure 3.6
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BACK UP AND
RECOVERY OF THE
DATABASE

This software has a built in backup and recovecylifp. The backup is used to make a
copy of the database in case there is a situatimrewdata has been lost. The database
can be retrieved.

CONTENTS

Backup and Recovery of the Database
» Backup of the Database

* Recovery of the Database
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Backup the Database

The JSAS software displays a dialog box asking to makeckina when a one hasn’t
been made within the three days as shown in Figure

Ministry of Education, Youth and Culture
Jamaica School Administrative System

| 13091 | | Hazard Primary School |
MAIN MENU

Forms to Enter and Forms to ¥iew Reports and

Maintain Information with: S S 6 0 other Utilities:

Attendance Summary

Jamaica School Administrative System Yersion 5.0 300ct02 |z|

& back-up of the database hasn't been made vet,
Do you want to da that now?

TR Logged in as: ** NOT LOGGED IN *** EXIT
Mode Thursday, Februarp 19, 2004 f*
Figure 4.1

Click Yesto make a backup.

2. After making the backup, a message appears statragkup was
successfully created and asking if a copy of thekiba is to be saved at
another location on the computer.

3. This feature is available to enable external copfdbe database to be kept on
CD-ROM, DVD or on another memory disc. (Figure 4.2)
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Ministry of Education, Youth and Culture
Jamaica §School Administrative Systemw
[[13091 ]| Hazard Primary School |
MAIN MENU

Foims to Enter and Forms to View Reports and

Attendance Summary

Jamaica School Administrative System Version 6.0 2Feb05 g.

9 The back-up was successfully crested.
~2, 1
'-/ Do you want to make a copy of the current database in another lacation?

The database is 6,581,280 bytes in size.
{Copying will overwrite any prior copy found,)

Ves Mo

Logged in as: ** NOT LOGGED IN ***

Thursday, February 19, 2004 L

Figure 4.2
4. Click Yesto create another copMp to close the dialog box.

5. If Yeswas clicked, another dialog box appears askinghedirectory path to
save the file as shown in Figure 4.3.

6. Click on the correct path and t&K button to save the file.

Admministratar Teacher |
Mods i Mode

Ministry of Education,; Youth and Culiture
Jamaica School Administrative System
[ 13091 || Hazard Primary Schaol |
MAIN MENU

Forms to View Reports and

other Utilities:
&5 6.0

Altendance Summany

Foims to Enter and
Maintain Information with:

Browse for Folder

Select a Folder

—| [E& oeskop ~
R ment

e

s Local Disk (C1)

“e» DISE_BACKUP (D:)

) J5As6.0(E)
Shared Documerts

() avarnel's Documents

My Network Places

Awareness & Intuition (Part 11)_files
reness & Intuition_files

B >

Cancel

v

Logged in as: ** NOT LOGGED IN *** EXIT

Thursday, Febiuary 19, 2004 R

Admiristrator Teacher !
Mode | Mode

Figure 4.3
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A dialog box appears as shown in Figure 4.4 theesgof the save and the
path the file.

|H 2R 2R A
Ministry of Education, Youth and Culture
Jamaica School Administrative System

Hazard Primary |
MAIN MENU

13001 ||

Forms to View Reports and

Forms to Enter and
Maintain Information with: l A 6 0 other Ulilities:
. Fieports Menu

Record Student
Aftendarice
Class ahd Studart

Information Altendance Summary
Summarise Attendance
ata

Sohool Information and
Setup
Electiaric Export of
Sehaol Cersus Data

Teacher Information

Student Enrolment
Records Jamaica School Administrative System Version 6.0 2Feb05

Create Classes and
Maniage Regitration

Piincipal's Page
S|

y Datahass successully ropied ta C:\Documents and Settingsiavarmel|Deskkop| 154560_be.mdb

Administiator ] ST
Thursdaw, &pri 28, 2005

Mods Teacher Mode

T Ml cooed in as: *** ADMINISTRATOR *** EXIT
HOW e

Figure 4.4
8. Click OK to close the dialog box.
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Recovery of the Datab

ase

Recovery of a database can be made using the falijosteps:

1. Click on theRecover a Backup of the Databdseéton to recover a backup as

shown in Figure

|H &Y 28

4.5.

e E B D

Ministry of Education, Youth and Culture

Jamaica School Administrative System

13091 ] |

Hazard Primary |

Forms to Enter and Maintain
Information with:

Fecord Student Attendance

Clags and Student
Information

School Information and
Setup

TeacherInformation

Student Enrolment Recards
Create Classes and
Manage Registation

Principal's Page

Teacher Mode

NOW

LOG OUT

MAIN MENU

Forms to Yiew Reports and
other Utilities:
L] Feports Menu

Aftendance Summany

Summarise Attendance
Data

Electronic Export of School
Cenzus Data

Backup the Database

Fiecover a Backup of the
Database

Logged in as: ¥** ADMINISTRATOR #¥k EXIT
Thursday, April 28, 2005 L)

2. Aform appears

Figure 4.5

as shown in Figure 4.6. The lagiettrackups are listed, in

the order of newest to oldest, on the form. The dad time each backup was
made is also listed.
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Ministry of Education. Youth and Culture
Jamaica School Administrative System
13091 || Hazard Primary ]
MAIN MENU
Forms to Enter and Retuer ailackipthe Diliahase iew Reports and
Jainksal it Ol ho it The avalebl backups are shown Blom with ther respeccive st
Record Student dates and times, Select the ane you wish toUse of press the
Atendance “Cancel the Riecover Operation” button. The First tme wou ports Menu
e ] Irecover one of the backups, & copy will be made of the current
[lass amd Stident idatabase, which you wil be able to go back to by pressing the
ki e Ibuttor which will appear called "Database Before Recovery”, lance Summary
School Information and rise: Attendance:
elup ata

The Host Recent Backup:
Friday, 29 Apr 2005 01:21 PM

oriic Export of

Teacher Information | Census Data

Student Errolmert

cords Friday, 29 Apr 2005 01:08 P o the Database:

Create Classes and

Manage Registration 1 a Backup of

Database

The Oldest Backup:
riday, 29 Apr 2005 12:50 PM

Principal's Page

{Cancel the Recover Operation |

Cancel

Logged in as: *** Al EXIT
Fridaw, Apri 23, 2005 L

Administrator LDG oUT
o ‘ Teacher Mode HOW

Figure 4.6

Click on the desired backup or click tBancel the Recovery Operation
button to cancel the recovery process. (Figure 4.6)

After selecting one of the backups, a messageappkar stating the backup

was successful. (Figure 4.7)

NJE@RY| L mes|o|@|a T A% |E @ E

Ministry of Education, Youth and Culture
Jamaica School Administrative System

13091 || Hazard Primary ]
MAIN MENU
Forms to Enter and iew Reports and
et i i The avalable Bachups are shown befors with Hhei respective por Utitie:
Record Student ?ates and times. Select tha_nnf o wish ko UsE oF press the o
Attendance ‘Cancel the Recover Operation” butbon, The Ffirst time you poits Menl

recoreer one of the backups, a copy wil be made of the current

Class and Student database, which you will be able to go hack to by pressing the
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5. Click OK to record the changes.

6. TheRecover a Backup of the Databdsem will then display an additional
button that allows access to the database befereetovery. (Figure 4.8)

e A e e - @
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Figure 4.8

7. Click on theDatabase Before Recovepytton to revert the databage.
message appears as shown in Figure 4.9, statirggitheal was restored.
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Figure 4.9
8. Click OKto record the changes using the reverted database.
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